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Checklist for EU employees:

What do I have to consider before starting work?
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What documents do I need when I move to Germany for work?

You can minimise delaysorproblems with your new employer, authorities and health insurance companies if you have the
following documents with you:

Valid identity card or passport

Note: Residence permit and work permit are not required for citizens of the European Union and the EEA! The European
Economic Area (EEA) also includes Iceland, Liechtenstein and Norway.

Study and work certificates / work references
European Health Insurance Card (EHIC)or a temporaryreplacement certificate

Form PD U1 - Proof of your periods of unemployment insuranceinyourhome country
(doesnot apply to students / young professionals)

Form E 104 orS1 - Proof of yoursocial security contribution periods in yourhome country. The statutory healthinsurance
fundsin Germanyalso accept Form A1l as proof.

For unemployed persons: Form PDU 2 - Import of benefit entitlements from abroad

source: www.arbeitsagentur.de

Tip: Allforms for socialinsurancein other European countries can be downloaded here.


https://www.google.com/url?sa=t&source=web&rct=j&opi=89978449&url=https://www.arbeitsagentur.de/datei/antragpd-u1_ba022880.pdf&ved=2ahUKEwjNlIa62ayMAxWlVPEDHRewNX0QFnoECAkQAQ&usg=AOvVaw3MQli7dpNcu8XmqAl49myv
https://www.google.com/url?sa=t&source=web&rct=j&opi=89978449&url=https://www.krankenkassen.de/ausland/eformulare/e-formular-104/&ved=2ahUKEwiS6qPV2ayMAxXc3wIHHULHA1UQFnoECAsQAQ&usg=AOvVaw21vIP6d1vLpo_tEnD6xYUw
https://www.krankenkassen.de/ausland/portable/s1/
https://www.google.com/url?sa=t&source=web&rct=j&opi=89978449&url=https://verwaltung.bund.de/leistungsverzeichnis/de/leistung/99107062012000&ved=2ahUKEwj_itf92ayMAxXF1QIHHfQ6I3MQFnoECBYQAQ&usg=AOvVaw2e9N9SW5E7OAyYB_sSixR2
https://www.arbeitsagentur.de/fuer-menschen-aus-dem-ausland/leben-und-arbeiten-in-deutschland-kompaktinformationen-fuer-eu-angehoerige
https://europa.eu/youreurope/citizens/work/social-security-and-benefits/social-security-forms/index_de.htm

Checklist: What do I need to clarify before starting work in Germany?

Check therecognition of professional qualifications: Depending on the nature of your profession, official recognition of your
qualifications is mandatory or possible as a voluntary option. More information here.

Registeryour place of residence: Within two weeks of moving in, you must register with the residents' registration office
(Einwohnermeldeamt) or the Citizens' Registration Office (Biirgeramt). You will then automatically receive your
taxidentification number.

Note: It is temporarily possible to take up employment without a registered residence and tax identification number,
if you have previously applied for a certificate for income tax deduction from the tax office.

Bank account: You must havean accountset up at any bankfor the salary transfer (basic account s sufficient).

Concludean employment contract: The employer must provide you with an employment contract no later than one month
after you start work. An employment contract concluded verballyis also valid as long as the most important contractual conditions have

been agreed.

Inform healthinsurance: Youinform your employer which health insurance company you are or wish to be insured with.
You chooseyour healthinsurance company in Germany yourself. You can find more information here.

Training certificate forthe food industry: If you workin food preparation, sales, or catering, you must complete a short
hygiene training course and receive a certificate.

Note: Please note the specific requirements for mini-jobs at the Mini-Job Center.
Thereis specialinformation for cross-border commuters and seasonal workers.

Tipp: In addition to this checklist, our Guide to Authorities for EU Citizens (available in several languages)
will help you with the necessary administrative procedures in Germany.



https://www.eu-gleichbehandlungsstelle.de/eugs-de/eu-buerger/infothek/berufsqualifikationen
https://www.formulare-bfinv.de/ffw/action/invoke.do?id=034005
https://www.eu-gleichbehandlungsstelle.de/eugs-en/handbook-working-conditions-germany/working-without-a-registration-address
https://www.eu-gleichbehandlungsstelle.de/eugs-en/handbook-working-conditions-germany/illegal-work
https://www.eu-gleichbehandlungsstelle.de/eugs-en/eu-citizens/information-center/health-insurance-in-germany
https://www.minijob-zentrale.de/EN/Home/home_node.html
https://europa.eu/youreurope/citizens/work/work-abroad/cross-border-commuters/index_en.htm
https://www.arbeitsagentur.de/en/seasonal-work-in-germany
https://www.eu-gleichbehandlungsstelle.de/eugs-en/eu-citizens/guide-to-german-authorities

What an employment contract must regulate:

v" Contracting parties v' Limitation periods

It must be clear between which parties the contractis If the employer does not pay the wages or only partially, the
concluded: Names, addresses and clear information on who is employee must request the employer to pay the wages within
the employer and who is the employee. these deadlines.

v" Type and location of the job v lliness

The Continued Remuneration Act applies here.
More information can be found under “Wages without work”.

The job title and area of activity should be as specific as
possible. Work is usually performed at the employer's
headquarters; frequent relocations should be specified in the
employment contract.

v Dismissal

The notice periods for the employment relationship must be
v' Working hours regulated. Four weeks to the 15th or last working day of the

The regular weekly working hours are 35 to 40 hours per celamekr e e e el

week. Part-time is possible. v Probationary period

v' Duration of the employment relationship Mostly it is six months, for more complex tasks up to nine

The employment contract is concluded for an unlimited period months; a probationary period can also be waived.

or for a limited period. v Overtime

v’ Salary Overtime must be regulated; as must the overtime pay or the

. compensation in time off.
The gross remuneration must be stated as a monthly or annual P

salary. In addition to the basic salary, other components can v Holiday

be added, for example allowances and bonuses.
The law provides for 20 holiday days per year for a five-day

v Payment of salary week (for six working days, 24 days). Additional holiday days

Unless otherwise regulated, the money must be transferred to SIS Gl SIPUETEE| [ CRlasEi e geems.

the account on the last working day of the month.
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